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1. What the Manual is about 

 

The manual is for user who is willing to work on Nextenders eProcurement 

application as bidder. This manual informs the users about how to update his 

profile, change the password, assigning or change the digital signature to your 

profile. You need to first Enroll on the portal and should have valid Login id to 

manage your profile. For Enrollment and creation of Login id on portal please 

ǊŜŦŜǊ Ƴŀƴǳŀƭ άPortal Registration of Bidders for usage of eProcurement 

Solutionsέ 

 

Last Updated on 21/09/2017 

Language English 

Application URL https://maharashtra.nextprocure.in  
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2. Managing of Profile. 

 

To Manage you profile you need to login using your login id and password on the 

portal https://maharashtra.nextprocure.in. Further after login to manage your 

ǇǊƻŦƛƭŜ ȅƻǳ ǎƘƻǳƭŘ ǳǎŜ ƳŜƴǳ ƻǇǘƛƻƴ άMy Profileέ. On selecting the option you will 

be able to see below pop up which displays your registered email id, mobile no, 

phone no, organization name and registration no. To update your profile, you need 

ǘƻ ŎƭƛŎƪ ƻƴ άEdit Your Profileέ ŀƴŘ ƻƴƭȅ ǘƻ ǾƛŜǿ ƻǊ ŎƘŀƴƎŜ ȅƻǳǊ ǊŜƎƛǎǘŜǊŜŘ ŘƛƎƛǘŀƭ 

certificate you ƴŜŜŘ ǘƻ ŎƭƛŎƪ ƻƴ άCertificate DetailsέΦ 

 

 

  

https://maharashtra.nextprocure.in/
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3. Edit Your Profile. 

 

After ŎƭƛŎƪƛƴƎ ƻƴ ōǳǘǘƻƴ άEdit Your Profileέ ǘƘŜ ōŜƭƻǿ ǎŎǊŜŜƴ ƛǎ ŘƛǎǇƭŀȅŜŘΦ ǿƘŜǊŜ 

ǳǎŜǊ Ŏŀƴ ŎƘŀƴƎŜ Ƙƛǎ ǇŀǎǎǿƻǊŘ ŦƻǊƳ ά[ƻƎƛƴ 5Ŝǘŀƛƭǎέ ǎŜŎǘƛƻƴ ŀƴŘ ƻǘƘŜǊ ŘŜǘŀƛƭǎ ƛƴ 

ά/ƻƳǇŀƴȅ 5Ŝǘŀƛƭǎέ {ŜŎǘƛƻƴΣ άtŜǊǎƻƴŀƭ 5Ŝǘŀƛƭǎέ {ŜŎǘƛƻƴΣ άwŜƎƛǎǘǊŀǘƛƻƴ 5Ŝǘŀƛƭǎέ 

Section.  

 

 

 

3.1 Change of Password 

 

To change the password, enter the new password in άtasswordέ ά/onfirm 

Passwordέ fields then click on submit button. Upon successful change of 

PasswordΣ ŀ ƳŜǎǎŀƎŜ άtŀǎǎǿƻǊŘ changed successfullyέ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘ. It is to 

ōŜ ƴƻǘŜŘ ǘƘŀǘ άǳǎŜǊƴŀƳŜέ ŦƛŜƭŘ Ŏŀƴƴƻǘ ōŜ ŎƘŀƴƎŜŘΦ 
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3.2 Change in Other Sections 

 

LŦ ǘƘŜ ǳǎŜǊ ƛǎ ǿƛƭƭƛƴƎ ǘƻ ŎƘŀƴƎŜ ά/ƻƳǇŀƴȅ 5Ŝǘŀƛƭǎέ {ŜŎǘƛƻƴ ƭƛƪŜ ŀŘŘǊŜǎǎΣ 

secondary email id, Registered Portals, Fax No, Mobile bƻ ƛƴ άtŜǊǎƻƴŀƭ 5Ŝǘŀƛƭǎέ 

Section, Ownership, Discipline, Country of origin, Type of Industry, PAN details, 

GST details in άwŜƎƛǎǘǊŀǘƛƻƴ 5Ŝǘŀƛƭǎέ {ŜŎǘƛƻƴΣ Ƴŀȅ ǎŜƭŜŎǘ ǘƘŜ ǊŜǎǇŜŎǘƛǾŜ ŦƛŜƭŘ 

change it and click on submit button. Upon successful change of the details, a 

ƳŜǎǎŀƎŜ άtǊƻŦƛƭŜ ŘŜǘŀƛƭǎ ŎƘŀƴƎŜŘ successfullyέ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘ. It is to be 

noted that details like Company Name, email id, First Name of Contact Person, 

Last Name of Contact Person cannot be changed. 
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4. Resetting of Password. 

In case bidder user do no remember password for his username, he can select 

άCƻǊƎƻǘ ȅƻǳǊ tŀǎǎǿƻǊŘέ hǇǘƛƻƴ ŦǊƻƳ [ƻƎƛƴ ǎŜŎǘƛƻƴ ƻŦ ƘƻƳŜ ǇŀƎŜΦ 

 

 

Step1: ¦Ǉƻƴ ǎŜƭŜŎǘƛƴƎ άCƻǊƎƻǘ ȅƻǳǊ tŀǎǎǿƻǊŘέ hǇǘƛƻƴ ǘƘŜ ǎŎǊŜŜƴ ƛǎ ŘƛǎǇƭŀȅŜŘ ŀƴŘ 

system ask for email id. The user needs to fill his primary email id and click on 

submit button. 
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Step 2: A system generated email is send to the registered email id, with the 

link to change the password. 
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Step 3: On opening the link on a browser below screen gets opened. The user 

needs to be fill his new password, confirm his new password click on submit 

ōǳǘǘƻƴΦ ¦Ǉƻƴ ǎǳŎŎŜǎǎŦǳƭ ŎƘŀƴƎŜΣ ǘƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ŘƛǎǇƭŀȅ ǘƘŜ ƳŜǎǎŀƎŜ άtŀǎǎǿƻǊŘ 

has been changed successfully.  
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5. Assigning Digital Signature Certificate 

 

Once the bidder user is created, the user must assign/register his digital signature 

certificate with his profile before bidding to any tender. The system prompts the 

below screen when the user login first time on the system or user can also proceed 

to assign/register his digital signature certificate with his profile, through 

ά/ŜǊǘƛŦƛŎŀǘŜ 5Ŝǘŀƛƭǎέ hǇǘƛƻƴ ƻŦ aȅ tǊƻŦƛƭŜΦ 

 

Step 1: To assign/register his signing digital signature certificate with his profile, 

user ƴŜŜŘǎ ǘƻ ŎƭƛŎƪ ƻƴ ά[ƻŀŘ {ƛƎƴƛƴƎ /ŜǊǘƛŦƛŎŀǘŜέ ōǳǘǘƻƴΦ  

 

Step 2: The system will prompt to the user to select a certificate. The user needs to 

select valid signing certificate and click on ok button. 

 


















